AIMUHHCTpaLys
Benoropckoro cenpcKoro moceyIeHus
KaMBImHCKOro MyHUIUIIAJIBHOTO paiioHa
Bonrorpanckoit obmactu

IIOCTAHOBJIEHUE Ne 63-n1
ot 09.10.2025r

O6  yTBepXICHHH  aJMHUHHUCTPATUBHOIO
perjiaMeHTa IpeJOCTaBICHA MyHHIMIIAIbHOM .
yenyru «[IpuHATHE JOKYMEHTOB, a TaKXKe
BBIJIaYa pelIeHH# 0 nmepeBosie WK 06 0TKase B
TIEPEBOJIE JKUJIOTO TIOMEIIEHHUS B HEXHUIIOE WA
HEXHUJIOrO MOMEIIEHHUS B XKUJIOE IIOMEIIEHUE)

B coorserctBuu ¢ ®epepansHbM 3akoHOM OoT 27.07.2010 Ne 210-®3 "O6 opranusanum

IPENOCTABIEHHS] TOCYNApCTBEHHBIX M MYyHMIMNAIBHBIX yCuyr', @exepalbHBIM 3aKOHOM OT
06.10.2003 Ne 131-®3 "OG6 o6mux NpHHIMIAX OPraHM3alM¥ MECTHOIO CaMOYIpaBICHHsS B
Poccuiickoit @exmepanuu', pyKOBOACTBYSCH YCTaBOM benoropckoro cCeiabCKoro IoCeNneHus,
IIOCTaHOBJIAIO:

1. VTBepauTh aIMHHMCTPATUBHBIH PErIaMEHT IPEeNOCTaBICHUS MYHHIMIATBLHOH YCIyrHd
«IIpuHATHE TOKYMEHTOB, a TAK)Ke BhIlaya pelIeHHH 0 mepeBoie Wik 06 0TKa3e B MEPEBOJIE XKHUIIOTO
[IOMEIIEHHS B HEXMJIOE MIIH HEXXHUJIOTO TIOMELIEHHS B XKUJIOE IOMEIIEHHE, COTTIACHO TPHIIOKEHHIO
K HACTOSIIEMY IIOCTaHOBJIEHHIO.

2. [Ipu3HaTh yTpaTHBIIEMH CHILY:

- MOCTAaHOBJICHHE aMUHUCTpalK benoropekoro cenbekoro nocenenus ot 22.06.2022 roxa
Ne 78-n «O6 yTBepXICHHM aIMHHHCTPATHBHOIO PErjJaMeHTa MpPeJOCTaBJICHHS MyHHIHUIATLHON
yeiyru «IIpuHATHE TOKYMEHTOB, a TaK)XKe BblJada PEIleHHui o nepeBo/ie Wik 00 0TKase B IEpeBOJie
JKAJIOTO TIOMEINEHUS B HEXMIIOE HJTH HEXXUIIOTO MOMEIIEHHUS B XKUJIOE TIOMEIIEHUEY,

- IOCTaHOBJEHHE aJMHUHMCTpamuu benoropckoro cenbckoro mocenenus Ne 30-m ot
06.05.2024r «O BHeCEeHHMH H3MEHECHHH M JIONOJHEHUA B aJMUHUCTPATUBHBIA pErJIaMEHT
IPEeJOCTaBICHUS MYHUIIUNIANBHOH ycnyru «[IpuHsATHE JTOKYMEHTOB, a TAKXe BhlJaya PEIICHHH O
nepeBojie WK 06 0TKase B EPEBOJIE XKHUIIOTO MOMELICHHS B HEXUIIOE HITH HEXHIIOTO MOMEIIEHHS B
XHUJIOE TIOMEINEHHEY, YTBEP)KICHHbIH TOCTAHOBJICHUEM aIMUHUCTpALUM Bemoropckoro cenbckoro
nocenenus Ne 78-mm ot 22.06.2022r»,

- IOCTaHOBJIEHHE aJMUHHCTpanuu benoropckoro cenbckoro moceneHuss Ne 34-m ot
24.06.2024r «O BHeCEHHMH H3MEHEHWH M JONOJHEHHHA B aJMHUHHCTPATUBHBIA DPErJIaMEHT
PEAOCTABICHUS MyHHUIUNIATBHOM ycimyru «[IpuHsaTHE TOKYMEHTOB, a
TaKXXe BBIIaua pelIeHHi O mepeBojie Wik 00 OTKa3e B MEPEBOJIE JKMUJIOTO MOMEILICHHS B HEXHIIOE
WA HEXHWIOro T[OMEINEHHMsS B JKWIOE IOMEINEHHE», YTBEP)KICHHBIH IOCTAHOBJIEHHEM
agmuHECcTpaimu benoropekoro censckoro noceneHus Ne 78-mm or 22.06.2022r».

3. B coorBercTBHH cO cTaTheil 5 3akoHa Bomarorpanckoii o6mactu ot 26.12.2008 Nel816-
O «O mopsake OpraHW3alld¥ W BEJCHHS pPErMCTpa MYHHIMIAIBHBIX IIPAaBOBBIX aKTOB
Bosrorpajckoit 0071acTH», HaNpaBUTh KONHMIO HACTOSIIET0 IOCTAHOBJICHMS JUISl BKIIOYECHHS B
Peructp B Teuenue 30 AHEH cO AHSA €ro NPHUHATHS.

4. Hacrosiimee mOCTaHOBJICHHE NOUIEXHT OQHIMATEHOMY OOHAPOIOBAHMIO M Pa3MENICHHIO
B cetn MnTepHeT Ha oduumaribHOM caitte https:/belogorskoe-sp.ru),

I'naBa Benoropckoro

CEJIBCKOT0 MOCENCHUS A.IL.T'u6ept

o

:



YTBCp)KI[eH IIOCTaHOBJICHHUEM

aJIMHHHCTpanuy Benoropckoro ceabckoro noceaeHus
ot 09.10.2025 r. Ne 63-1

AZIMHHHCTPATHBHBII PErJIaMeHT NPEeI0CTABICHHs MyHHIMNAIbHOH yeayru «[IpansTae
JIOKYMEHTOB, a TAK)Ke BbIAa4a PelleHuii 0 mepeBoe HIH 06 0TKAa3e B epeBO/ie KUI0ro
NOMEeIIEeHHA B HEKHJI0€ HJIH HEKHJI0r0 MOMeIeHHs! B JKHJI0€ IIOMEeHIe»

1. O0mme mos10KeHUs

1.1. IIpenmer perynupoBaHus ’

Hacrosiuuii aIMMHHCTPAaTHBHBIM pEIJaMEHT YCTAHABIMBAET MOPSIOK IPENOCTABIEHHS
MYHMIMNATBHON yciyru «[IpuHsATHE JOKYMEHTOB, a Takke BbIJada pPeLieHHMii 0 mepeBose WiH o0
OTKa3e B IIEPEBOJE JKMJIONO IOMENICHHUS B HEXHWIOE HIIM HEXHIOTO MOMEIIEHHS B KHIIOE
IOMEIIeHHey (Jajee — MyHHLMNAIbHAs yCilyra) M CTaHZapT MPEAOCTABJICHHS MYHMIHMIATBHOMN
YCIIYTH, B TOM YHCII€ ONpPENEIACeT CPOKH M MOCIENOBaTeNbHOCTh aJMUHUCTPATHBHBIX IPOLENYP
Ipd TNPENOCTaBICHHH MYHHIUNAIBHOM YCIYrHM aIMHHHCTpanueil Beloropckoro cembpckoro
HIOCETICHUS.

1.2. 3asBuTensMH Ha NOJYYeHHE MYHHIMNAILHON YCIYrH SBISIOTCS COGCTBEHHHKH
NIOMEIEHHH MM yIIOJTHOMOYEHHBIE HMH JIMIA.

1.3. Iopsinox uH(opMUpOBaHHS 3adBHTENEH O IPEAOCTABICHHN MYHUIHIIANBHON YCIyTH

1.3.1. Caenenuss o MecTe HAaXOX/IEHHsS, KOHTAKTHBIX TenedoHax M rpaduke paGOTHI
aJMHHACTPAlliK  Beloropckoro  cembckoro IOCENCHHs, OpraHW3alyif, yYacTBYIOIMX B
NpeNI0CTaBICHHH MYHUIIMIIAIBHOM YCIIYTH, MHOTO(YHKIHOHAIBHOTO LeHTpa (nanee — M®I):

AIMHUHHCTpaIKs Benoropckoro CeibeKoro IOCeNeHHs pacioiioxkeHa mo ampecy: 403853,
Poccus, Bonrorpazckas o6nacts, Kamimmncknii paiion,n.I'occenexcranmus, yir.ITourosas i.4.

Ten./axc 8(84457) 7-24-41;

e-mail: absp-kmr@mail.ru

Wnreprer-caiit: https://beloqorskoe-sp.ru.

AIMEHHCTpaLs Benoropckoro cebeKoro mocenenns paboTaer o CleayromeMy rpaduxy:

IMonenenpuuk-Ilarauna ¢ 8:00 o 16:00

ITepepeiB Ha 06ex ¢ 12:00 mo 12:48

Brixonuoii nenb: cy660Ta, BOCKpeCeHse.

Undopmanuio o mectonaxoxneHnu ¥ rpadukax pa6orst MOIL] Takke MOXHO MONYYHTH C
HCIIONIE30BAaHMEM rOCYNapCTBEHHOM HHPOPMAMOHHOMH chcTeMbl « EXMHEBINA MOpTA CETH IEHTPOB U
o¢ucos «Mou fokymentsn (M®LI) Bosrorpasckoit o6nactuy (http:/mfc.volganet.ru).

1.3.2. Nudopmanmio o mopske IpefoCTaBIeHHs MyHULMNIATLHOM YCIYTH 3asBHTENb MOYXKET
HOJTYyYUTh:

HENIOCPEACTBEHHO B AJMUHMCTpallMM  Belloropckoro  cenbeckoro  mocejieHHs
(uH(pOpPMALMOHHEIE CTEHIbI, YCTHOE HHDOPMHEPOBAHHE 110 TeNe(POHY, a TAKKE HA JIHIHOM IIPHEME
MYHHUIUTIATBHBIMA CITyXKAIMMU aJMUHUCTPAIMK Beloropckoro cenbpckoro mocesenus);

IO TO4YTe, B TOM YHCIE OJIEKTPOHHOH (absp-kmr@mail.ru), B ciyyae mnHCBMEHHOTO
oOpaleHus 3asBUTEIIS;

B cetn VHTepHeT Ha oduIHATBHOM caiiTe agMUHUCTPALMH BeToropckoro CeabcKoro
nocenenus (https://belogorskoe-sp.ru), B ¢enepansHOi rocynapcTBeHHOM HH(OPMAILHOHHON
cucreMe «EnuHBIN [OpTal TrOCyHapCTBEHHBIX M MYHHIHMIAQIBHBIX yCIyr ((yHKIMiA)»
(www.gosuslugi.ru) (zanee — Exunblif mopTa rocy1apcTBeHHBIX ¥ MyHUIUIATEHBIX YCIyT).

2. CranaapT npeaocTaBJIeHHs] MyHHIMIAILHOMN yCIyru

2.1. HaumeHOBaHWE MyHHIMNAIBHON yciyrd — «[IpHHATHE TOKYMEHTOB, a TAKXe BbLIaya
peLIeH i 0 mepeBoae Wik 06 OTKa3e B IEPEBOJE JKHUJIOTO MOMEMIECHHUS B HEXUIOE MM HEXHIIOTO
IIOMELICHHS B XHJIO€ IOMELICHHEN.

2.2. MyHuuunanbHas yciuyra OpeJOCTaBIISETCS aJMUHHMCTpaIHel Benoropckoro cenbckoro



nocesenus (Tajee TakxKe YIoTHOMOYCHHBIH opras).

2.3. Pe3ynpTaToM NpefOCTaBICHHUS MyHHUIMIATBHOM YCIIYTH ABJIACTCS:

- pellIleHue O [EPEBOJIE XKUIOTO NOMEIICHHA B HEXKMIIOE MTOMEILIECHHE M HEeXUIIOTO MOMEIIEHHS
B WIoe moMelieHue B popMe yBEAOMIICHHS;

- pemenue 06 OTKa3e B NEPEBOJIE JKUIIOTO MOMEIICHUS B HEXXHUJIOE TOMEIIEHHE ¥ HEXHIIOro
[IOMEIIEHHU B XHIOE IOMeIIeHue B GopMe yBeNOMIICHH.

2.4. Cpox npeioCTaBICHUA MYHHLUIATBHOHA YCITyTH.

Pemenme © mepeBoje Wi 06 oOTKase B IEpEBOAC OMEIICHIA NPHUHEMACTCA
YIIONTHOMOYEHHBIM OPraHOM He MO3JHee YeM fIepe3 COpOK MATH AHEH CO JHS MPE/ICTaBICHHA
JOKYMEHTOB, 0Gs3aHHOCT 110 MPE/ICTABICHHIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENA.

B ciyuae mpeZCTaBICHHs 3asBATENIEM JOKYMEHTOB He€pe3 M®I] cpoK NpHHATHS PELICHUA O
nepeBojie WM 00 OTKase B MEPEBOAC MOMCIICHIA pcuncngerca co AHs mnepenaun M®L] raHHBIX
JIOKYMEHTOB B YIIOJTHOMOYCHHBIH OpraH. 3

2.5. TIpaBoBBIE OCHOBAHHS JUIS MIPEAOCTABICHHS yCIIyTH.

TlepeueHh ~ HOPMATHBHBIX  MpPaBOBEIX ~ aKTOB, peryiupyiomux — [peloCTaBICHHUC
MYHHIHIIANEHOA YCIyTH, uHopManys 0 MOpsIKe mocyne6Horo (BHecyne6HOro) 06XanoBaHUs
pemeHuii ¥ JeHCTBHH (6e3melicTBHS) YIOMIHOMOYEHHOTrO Oprana, M®L], opraHu3anuii, a TAKXKe UX
JIOJDKHOCTHBIX JIAL, MyHHIANATBHBIX CITy)KAIAX, paGOTHUKOB pasMENIEHB! Ha OQHIMATEHOM caiite
YIIOJIHOMOYEHHOT0 OpraHa, M®I] B nmbopmauuouao-TeneKommyﬂm(annormoﬁ cetu «VIHTEpHETY,
a Takoke Ha EIMHOM NOpTase rocyfapCTBEHHBIX 1 MyHHIMIANBHBIX YCIyT.

2.6. WcuepnpiBaromuii nepedyeHb I0KyMEHTOB, HEOOXOAMMBIX JUIA TPENOCTaBICHHU

MYHHIUNATBHON YCITyTH
2.6.1. WcuepneiBaromuii mepeueHb JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH
c 3aKOHOZATEIbHBIMH %4 MHBIMH HOpPMaTHBHBIMH paBOBBIMU aKTaMH

JUISl IPEOCTABIICHAS MYHUIMITATBHON yCIYTH, TIOJIEKAIIHX IpEJCTABIICHHIO 3aABATEISIMH:

- 3asBJICHHE O IEPEBOJIE IIoMeIeHus (fanee — 3asBJICHUE);

- TIOArOTOBJEHHEI ¥ OQOPMIICHHBI B YCTAHOBJICHHOM MOPAIKE MPOCKT nepeycTpolicTea H
(Wn) TMepeIUIAHKPOBKH IEPEeBOIMMOr0 MOMEIICHHA (B ciydae, eclH NepeyCTPOHCTBO M (mn)
TepeluIaHupOBKa TPeOYIOTCA M obecreueHnsl UCIONB30BAHUS TAKOro MOMEIICHHA B KaueCTBE
JKHJIOrO WK HEXHIIOrO IIOMEIIEHNS);

- NpaBOYCTAHABIMBAIOIME JIOKYMEHTBI Ha MEPEBOXUMOC nomemenne (MOUTMHHUKA HIH
3aCBH/IETEILCTBOBAHHBIE B HOTApHAILHOM IMOPAIKE KOIIMH), B CIydae €CJIM MpaBo Ha NEPEBOAMMOC
[OMeIIeHHe He 3aperHCTPUPOBaHO B EXMHOM rocylapCTBEHHOM peecTpe HEJ[BIDKUMOCTH;

- mpoTokon obmero cobpaHus COGCTBEHHHMKOB HOMeIeHuii B MHOTOKBapTHPHOM JIOME,
cofiepanuii pelenne 06 uX COracky Ha IepeBoll KHUIIOoro [IOMEIIEHHUS B HEXXHIIOE IOMEIICHHE;

- COIVIACHE KaXJIOro COOCTBEHHMKA BCEX MOMCIICHHH, MPHMBIKAIOUIMX K IEpEBOAUMOMY
[IOMEIIEHHIO, Ha IIEPEBOJI XKUJIOTO ITOMEIIEHHS B HEXKHUIIOE TIOMEIIIEHHC.

dopMupoBaHHE 3ajBICHHS B 3IIeKTPOHHOH (OpME  OCYIIECTBIACTCS — MOCPEACTBOM
3amOHEHUS DIEKTPOHHOH (GOpMbl 3asBCHAS Ha EnusoM TmopTayie  rocylapCTBEHHBIX U
MYHHIUIATBHEIX YCIYT HIIHA odunuasbHOM CaiTe aIMHHHCTpalHH Benoropckoro CeabcKoro
nocenenus 6e3 HeoGXOAMMOCTH IONOHHATENBHOM NOJAH 3asBICHAA B KaKo#-mi60o uHOU GopMme.

2.6.2. IlepeueHp MOKYMECHTOB (cBenenuit), KOTOphIe 3asBHTENb BIIpaBe NPEJICTABUTL IO
cobCcTBEHHON MHUIIMATHBE: 5

- NpaBOYCT2HABIHMBAIONME JOKYMEHTH Ha IEPEBOLUMOC NIOMEINEHHE, €CU IIpaBo Ha
epeBoMMOe  IIOMEIIEHHE  3apervCTpUpOBAHO B EnuHOM  rOCYJapCTBEHHOM — PEeCTpe
HEJIBHXXHMOCTH;

- IUIaH [epeBOJUMOro IOMEIMCHHS C €ro TEXHHYECKHM OIMCaHHCM (B ciyyae, €cid
IIEPEBOMMOE IOMENICHHUE SBJISACTCS JKHIIBIM, TeXHUYECKHIT TACTIOPT TAKOTO IIOMEIIEHH)S);

- NO3TAXKHEI TUIAH JOMa, B KOTOPOM HaXO[HUTCs NEPEBOAUMOE NIOMEIICHHE.

B ciryyae HenmpeJCTaB/ICHHUS 3aABUTENICM I10 cOOCTBEHHON MHMIIMATHBE BBIIEIEPEYUCICHHBIX
JOKYMEHTOB OHH IOJUIEXAT MPEJICTABICHMIO B paMKax ME)KBEJOMCTBEHHOr0 UH(OPMALHOHHOTO
B3aUMOJICHCTBHS. ‘

2.6.3. 3agBieHHe M HOKYMEHThI, YKa3aHHbIC B IYHKTax 2.6.1, 2.6.2 HacTosLICTO
aIMUHHCTPATHBHOIO  perjiaMeHTa, MOoryT OBITh NPEACTABJICHBI 3asBUTENSAMH IO HMX BEIOOPY B
YIOJTHOMOYEHHBIH OpraH WiH M®I] nuyHO, 1160 HANpaBICHBI IMOCPEACTBOM [TOYTOBOH CBA3M Ha



OyMaXHOM HOCHTeNe, TMGO MpECTABIEHE B YIOIHOMOYEHHBIH opran B (opMe 3JIEKTPOHHOIO
IOKyMEHTa C HCIIO/Ib30BaHKEM EIMHOro noprana rocy1apCTBeHHBIX X MYHHIMIANBHBIX YCIYT.

Komnyu 10KyMeHTOB NOMKHBI GBITh 3aBEpEHBI B YCTAHOBJICHHOM 3aKOHONATEIHCTBOM
TIOpSJIKE. :

3asBiieHue B hOpMe NMEKTPOHHOTO JOKYMEHTA IOAMUCHIBAETCS 110 BBIOODY 3asiBUTENIS:

- IPOCTOH NEKTPOHHOM MOANKCHIO 3aABUTENS (IIPEACTABUTENS 3asBHTEIS);

- YCHJICHHOH (KBaIM(UUMPOBAHHOMN, HEKBATH(HUUUPOBAHHON) SIEKTPOHHOM MOIHCHIO
3asBUTENA (IPEACTABUTENS 3asBUTENA).

Ceprudukar KiI09a NPOBEPKH YCHIICHHON HEKBANTH(MUIMPOBAHHOM 3/IEKTPOHHOH MOIHCH
JOIDKEH OBITh CO3/laH U MCIOMB30BATECA B HH(bPACTPYKType, obecneunBaromel HH(OpPMaLHOHHO-
TEXHOJIOTHYECKOE  B3aMMOJEHUCTBHE nnq)opmaugonnwc CHCTEM,  HCIOJIB3YEMBIX  JUIst
IPEAOCTABNIEHHsS TOCYJaPCTBEHHEIX M MYHHIMNAIBHBIX YCIYT B 9JIEKTPOHHOH (opMe, KOTOpas
CO3MAeTC M MPOBEPACTCS C HCHONB30BAHHEM CPENCTB SJIEKTPOHHOH MOMIMHMCH M CPEICTB
YAOCTOBEPSIOMEro  LEHTPa, HMEIONMX  [OATBEPXKICHHE  COOTBETCTBHS  TpeGOBAHHAM,
YCTaHOBJIEHHBIM (enepalbHbIM OPraHOM HCIIOJHHUTENEHOM BIAaCTH B 061acTH  06eCIedeHHs
6Ge3onmacHOCTH, a TaKXKe NPH HATHYHMH Y Blajelblia CepTH(HKaTa KIoua POBEPKH KJII0Ya IPOCTOH
9JIEKTPOHHOI MOAMCH, BEIJAHHOTO €MY IIPH JITYHOM IIPHEME.

B cmysae  ofpamenns 3agBHTENi C  HCIONB30BAHMEM  WH(OPMAIHOHHO-
TENEKOMMYHUKAIMOHHOMH ceTH «MHTepHeT» K 3asBleHHIO B ()OpMe 3JIEKTPOHHOrO NOKYMEHTA
NPUIAraeTCs KOMHA MOKYMEHTa, YAOCTOBEPSIOLIEr0 JIMYHOCTH 3asBHTENs (YyAOCTOBEPSIOUIETO
JIMYHOCTb NPE/ICTABUTEIIA 3asBUTEIs, €CIIH 3asBJIEHUE IPE/ICTABIISAETCS IPEACTaBUTENEM 3aIBHTENIS)
B BH/I€ 9JIEKTPOHHOI0 06pa3a Takoro JOKyMeHTa.

; IIpencrasnenue naHHOrO NOKyMeHTa He TpeGyeTcs B CIyyae NPEJCTABICHHS 3asBICHHS B
(opme SMEKTPOHHOTO MOKYMEHTA IIOCPECTBOM OTNpAaBKH Hepe3 JMYHBIA KabHHeT EMMHOTO
HopTaja rocy JapCTBEHHBIX U MyHUIUITAIBHBIX YCIIYT.

B cinyyae npencrasnenus 3aspneHus B GOpMe 3EKTPOHHOTO MOKYMEHTA IIPeACTABUTEIEM
3asABUTENA, JEHCTBYIOINM Ha . OCHOBaHHH JOBEPEHHOCTH,
K 3a5BJICHHIO TAKKe IPHIIAraeTCs IOBEPEHHOCTb B BUJE AEKTPOHHOrO 06pasa Takoro JOKYMEHTa.

2.6.4. 3anpemaercs TpeGOBaTh OT 3aABUTEIIS:

1) npexcraBieHus OOKYMEHTOB M MH)OpMAlMM WIM OCYINECTBIEHHS JIeHCTBHIA,
IPEJCTaBICHAE WM OCYIIECTBICHHE KOTOPHIX HE NPEAYCMOTPEHO HOPMATHBHBIMH NPaBOBBIMH
aKTaMM, PETyJIUpYIOIIMMH  OTHOLICHHs, BO3HHMKAIONMHE B CBS3H C  INPEJOCTABICHHEM
MYHHIUNAIBHBIX YCIIYT;

2) mpencTaBiieHHs IOKYMEHTOB M MH(MODMAIMH, KOTOPblE HAXONATCS B PACHOPSKEHHH
oprasa, IpeI0CTABJIAIOMEr0 MyHHIMIAIBHYIO YCIYTY, HHBIX FOCYAapCTBEHHEIX OpPraHOB, OPraHOB
MECTHOTO CaMOYNpaBJICHHs MO0 MOABEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM HJIH OpraHaM
MECTHOTO CaMOYNPAaBJICHHs OpraHU3aluii, y4aCTBYIOIMMX B IPENOCTABICHHH IIPELYCMOTPEHHBIX
yacTeio 1 crateu 1 ®enepansHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHH3alli¥ NPENOCTABICHHS TOCYHApCTBEHHBIX M MYHHIMNAIBHBIX YCOyr» (gamee —
Qenepanbubii 3aK0H Ne 210-03) MyHHIMIATBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH
NpaBOBBIMM akTaMu Poccuiickoit Denepanuu, HOPMATHBHBIMU IPABOBEIMA aKTaMu Bonrorpaackoit
06/1aCTH, MyHUUMNATBHBIMY NIPABOBEIMH aKTaMH, 3@ HCKJIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B
ONpeNeNICHHBIH 4acThio 6 cTatbu 7 QenepanbHoro 3akoHa Ne 210-®3 nepeueHb JOKYMEHTOB.
3asdBHTeNb BIpaBe INPEACTABHTH YKa3aHHbIE JOKYMEHTEH M MHGOPMALMIO B OpraHbl,
NPeIOCTABIISIONINE MYHHIMIIATIBHEIE YCIYTH, 10 COOCTBEHHOM HHUIMATHBE;

3) ocymecTBieHHs AEHCTBHIA, B TOM YHCIIE COIJIACOBaHHH, HEOOXOMUMBIX I IOy YEHH S
FOCyNapCTBEHHBIX M MYHHLMIAIBHBIX YCIYT M CBA3AHHBIX C OOpAlleHHEM B MHBIE
FOCYNapCTBEHHBIC OPraHBI, OPraHbl MECTHOrO CaMOYINpPaBJICHUS, OpPraHM3alHH, 33 HCKIIOYEHHEM
TOJY4EeHHUA YCITYT H HOJYYCHHS JOKYMEHTOB M HH(OpMAlMM, IPENOCTABISEMBIX B PE3ybTaTe
IPEJIOCTABICHUA ' TAaKMX YCHYr, BKIIOYEHHBIX B II€PEYeHb YCIYr, KOTOPHIE SBISIOTCS
HEOOXOMHMBIMH M 0053aTeNbHBIMU IS TIPENOCTABNEHH! MyHUIMNAIBHEIX YCIYT, YTBEPKACHHBIH
pemenneM Benoropekoro cemsckoro Cosera Ne 29 ot 07.12.2020r «O6 yTBep:KACHHH IEpEdHS
YCIyr,  KOTOphIE ~ABIAIOTCA HEOOXONMMBIMH M  00A3aTeNBHBIMH JUIS  IpPeNOCTABICHHSA
MYHHIMIATBHBIX YCIIYT»;



HEXUJIOC MOMEIICHHUE HIIM HeXHJIOIO IIOMEIIECHHS B )KHJIOE ITIOMEIIEHHE B COOTBETCTBHUU C IIYHKTOM
2.6.2 HacToOSIIEro aAMHHUCTPATHBHOTO PETNIAMEHTA, U He HOJIYYHJI OT 3asABHTEJIS TaKUe JOKYMEHT
H (Wn) MHQOPMANHIO B TeYSHHUE MATHAANATH paboduX AHEH CO THS HAIPaBJICHUS YBEIOMIICHHSI,

- IPE/ICTABIICHHS JOKYMEHTOB B HEHA JIEXKAIMI OpraH;

- HECOOTBCTCTBHS IPOEKTa IIEPEyCTPOMCTBA M (MJIM) INEePEeIUIAHMPOBKH IIOMEIIEHHS B
MHOTOKBAapPTHPHOM JIOME TPeOOBaHHUSIM 3aKOHOIATECTBA;

- HECOOJIONEHHS NpPEeXyCMOTPEHHBIX JKHIHIMHBIM KomekcoM Poccuiickoit Qenepanuu u
3aKOHOJATEIIECTBOM O IPaJloCTPOHTELHOM EATENHHOCTH YCIOBHIA EPEBOA IOMEIEHHS

2.9. MynununansHast yciiyra IpeaocTaBisercs: GeciiaTHo.

2.10. MaxcuMalbHEIH CPOK OXKHJAHHS B OYEPEH IPH NOKAYe 3asABICHAS U IIpU TOJYYEeHUH
pe3ynbTaTa MPEAOCTABICHUA MYHHIHUIAIBHOK YCIyrMm B Ciiydae oOpalleHHs 3asBHTEs
HETOCPEICTBEHHO B yIIOIHOMOYEHHEIH opran uim MQI] cocrasmsier 15 MunyT.

2.11. Cpox perucTpanuy 3asBlIeHAs U NPHIATaeMBIX K HEMY JIOKYMEHTOB COCTABJISIET;

- Ha IMYHOM IpHeMe rpaxkian — He Gosee 20 MUHYT;

- IPH IIOCTYIJICHUH 3asBJICHHA H JIOKYMEHTOB I10 TouTe Mk yepe3 M®I] — e Gonee 3 anei
CO IHS IOCTYIUICHHS B YIIOJTHOMOYECHHBIN Opram;

- TIpH TIOCTYIJIEHMM 3asBJICHHS B (OpME IJIEKTPOHHOTO MOKYMEHTa, B TOM YHCIIE
nocpencTBoM EnuHOro moprana rocyfapcTBEHHBIX M MYHHIHIATBHBIX yciyr — He no3aHee 1
paboyero JHsl, CEAYIOUIEro 3a JHEM IIOCTYIUIEHHS 3asBICHHS B YIIOTHOMOYEHHBIHA opras.

2.12. TpeGoBaHus K NOMEINEHHsM, B KOTOPBIX TPEIOCTABIAETCS MYHHIMIIAIBHAS YCIIyra, K
3ally OXHIAHHS, MECTaM JUIs 3allOJIHEHHA 3aPOCOB O NPEJOCTABICHHH MYHHIMIATEHOM YCIyIH,
MH(OPMAIMOHHBIM CTeHJaM ¢ 06paslaMH WX 3alOJHEHHS U NEepeYHeM JIOKYMEHTOB H (WJIH)
HHDOpPMALUH, HEOOXOMMMBIX JUIs IpPeOCTABICHHS MYHHLANATBHOMN YCIyrd, B TOM YHCIIE K
00ECIIeYeHHIO JOCTYNHOCTH JUIs MHBAIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH G
3aKoHOMaTeNbeTBOM Poccuiickoit enepaiin o colManbHOM 3aIHTe HHBATHIIOB.

2.12.1. TpeGoBanus K IOMEIUEHHSM, B KOTOPHIX TIPEIOCTABIIAETCS MYHUIUIIAIBHAS yCIIyTa.

Ilomemenus, B KOTOPBIX IpPENOCTAaBISETCS MyHHLUIATbHAS ycnyra, obecrieunBaroTCs
HEOOXO/MMBIMA ISl TIPETIOCTABICHAS MyHUIMIATBHOM YCIIyrH 00opynoBaHueM (KOMITLIOTEpaMH,
CPCNCTBAMH CBSI3W, OPITEXHHUKOMH), KAHIEISAPCKUMHU TPHHAUIEKHOCTIMH, WHDOPMALMOHHEIME H
CIIPaBOYHBIMH MaTepHalaMH, HArNSAHOH HHOPMAIHEH, CTY/IBAMY U CTOJIaMH).

IloMemenns  anMuHHCTpauuu  Beloropckoro  Cembeckoro  MOCeNeHHs JIOJDKHBI
COOTBETCTBOBATh CaHWUTapHbM npaBuiaM CII 2.2.3670-20 «CaHuTapHO-3IHIEMHOIOTHYECKHE
TpeOOBaHKs K yCIIOBHAM TPYJa», yTBEPKACHHBIM IIOCTAHOBJIEHHEM I TaBHOrO roCyapCTBEHHOT'O
caHutapHOoro Bpaya Poccuiickoit ®enepammn ot 02.12.2020 Ne 40, u 6bITH o6opynoBaHbI
CpeICTBaMM IOXKAPOTYIIECHHS.

BXxoz 1 BEIXOZ B3 IOMEIeHH I 0G0y /yIOTCS COOTBETCTBYIOLIEMH yKasaTreJsiMH.

Bxon B ymomHoMoueHHEIH opran o6opyayercs HH(pOPMAIMOHHOM TaGnuuKoi (BBIBECKOI),
coziepXKallel HHPpOPMALHIO 0 HANMEHOBAHHUH, MECTE HAXOXICHHUS 1 pexuMe paGoTsl.

Kabuners: o6opyayioTcs HH)OPMAIMOHHONW — TAGTHUYKOlM (BBIBECKOI), comepixamieit
MH(pOPMaLMIO O HAUMEHOBAHHH YIIOJHOMOYEHHOTO OpraHa (cTpykTypHOTO mOJpa3eseHus),
OCYIIECTBIIAIOIIEro MPEAOCTaBICHHE MyHHIIUITAILHOM YCITyTH.

2.12.2. TpeGoBaHus K MECTaM OXXUIAHHUSL.

Mecra oxumaHHs NODKHEI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHAM Uil 3asABHTENEH H
ONTUMAJIBHBIM YCIIOBHSM PaGOThI CHIENHATHCTOB YIIOJHOMOYEHHOTO OPraHa.

Mecra oxwunanust nOMKHBI GBITH 0GOPYNOBaHBI CTYIIBSMH, KPECEJIbHBIMH  CEKLIUSMH,
CKaMBbsIMH.

2.12.3. TpeboBaHus K MecTaMm IpueMa 3asiBUTENIEH.

Ilpuem 3asBuTeNelt OCYIIECTBISETCS B CHEMHANBHO BBHIIENEHHBIX JUIS OTHX nenen
HOMEIICHUSX.

Kaxnoe paGoyee Mecto CHEMANHCTOB —YIIONHOMOYEHHOIO OpraHa JOJDKHO OBITh
0060pyZOBaHO MEPCOHANBHBIM KOMIBIOTEPOM C  BO3MOXKHOCTBHIO JOCTyna K HeO0OXOAUMBIM
HH(pOPMaLHOHHBIM 6a3aM TaHHBIX, [IEYATAIONMM U KOHPYIOLAM yCTpOHCTBaM.

i’"



IIpu opranusanuu paboumx MecT JO/DKHA OBITH MPELYCMOTPEHA BO3MOXXHOCTH CBOGOJHOTO
BXO/Ia ¥ BBIXOJ{a CIIELIHAIUCTOB YIIOJIHOMOYEHHOTO OpraHa U3 MOMEIIEHHs IPH HEOOXOMMMOCTH.

Mecra chaun ¥ NOMydeHHs JOKYMEHTOB 3asBHTENSIMH, MecTa s HH(MOPMUPOBAHHSA
3asBUTENEH M 3aNOJHEHHMs HEOOXONMMBIX NOKYMEHTOB OOOPYAYIOTCS CTYNbSAMM (KpecinaMu) u
cronamu ¥ obecriednBaroTcs nucyel 6ymaroit H MUCBMEHHBIME PHHAUIEKHOCTIMH.

2.12.4. TpeboBanus x HHGOPMALIMOHHBIM CTEHIAM.

B noMemeHusax ynmoJHOMOYEHHOIrO OpraHa, NpeAHa3HAYEHHBIX IS paGoTHl ¢ 3aABHUTENAMHY,
pasmemmaloTcss HMHGOpPManMOHHBIE CTEHIBI, OOECIeYUBaloOmue MONy4YeHHe HHPOPMALMH O
[IPeIOCTaBICHUH MyHULIUIIATBHON YCIIYTH.

Ha wuHOOpPManMOHHBIX CTEHIAaX, OGQHUUMAILHOM caiiTeé YIIOJHOMOYEHHOr0 OpraHa
pa3MeaTes clieayromue HHGOpMaluOHHEIE MaTepHAIIbI:

H3BJICUCHUS U3 3aKOHOJATENLHBIX U HOPMAaTHUBHBIX, IPABOBBIX AKTOB, COJEPXKAIMX HOPMBEI,
PEryJHpYIOIIHe AeSTENEHOCTD M0 UCIIOIHEHUIO MyHUIUIIAIBHOM YCITyTH;

TEKCT HaCTOSIIEr0 aAMUHUCTPATHBHOTO PETIaMEHTa;

uHpOpMALHS O MOPSIKE UCITOTHEHUS MyHUIUNIAIBHOM YCIIYTH;

NIepeYeHb JOKYMEHTOB, HEOOXOMUMBIX JUIs NIPEAOCTABICHHUS MyHUIUITAIBHOM YCIIyTH;

¢dopMbI 1 06pa3B!l JOKYMEHTOB JUIS 3aII0THEHHS.

CBEICHHS O MeECTE€ HAXOXIEHHA U rpa(bmce paboThl HAaUMEHOBaHHE aJMHUHHCTpPALUH
MyHHIMIAIBHOro o6pasoBanus u MOLI;

CIIpaBOYHEIE TeNE(OHEI;

azpeca 3JIEKTPOHHOM NoyTH! ¥ axpeca MiHTepHeT-caliTOB; :

uHpOpMaLHUs O MeCTe JINYHOTO NpHeMa, a TakXKe 00 yCTaHOBJICHHBIX IS JIMYHOIO IpHeMa
JHSX U 4acax.

I[Tpu n3meHeHnH HHGOPMAIMHU IO UCTIOTHEHHIO Mynnunnammon YCIYTH OCYIIECTBISETCS €€
nepuou4ecKoe 0OHOBIICHHE.

BusyanpHas, TEKCTOBas M MyJIbTHMeQuiHas HHGOpPMaNMs O MNOPSAKE NpPeIOCTaBICHUS
MYHUIAIAIGHON YCIYTH pasMemaeTcs Ha MH()OPMalMOHHOM CTEHJEe MM HH(OPMAlHOHHOM
TepMuHaTe (YCTaHABJIMBAeTCs B yHOOHOM JUIs IpaxklIaH -MecTe), a Takxke Ha EnunoM moprarne
roCy/apCTBEHHBIX
U MyHHIUIATBHEIX yCIyT (Www.gosuslugi.ru), a Taxke Ha OQHIHaIbHOM CaiiTe YIIOJTHOMOYEHHOTO
oprana (https://beloqorskoe-sp.ru).

OdopmieHne BHU3YalbHOM, TEKCTOBOH H MyJTHTHME TUIHOM HHGOpMAIUH O IOPSJIKE
IPENOCTaBICHUS MyHHULIIUIIAIBHOH YCIYTH JOKHO COOTBETCTBOBATh ONTHMAJIBHOMY 3PHTEIBHOMY
¥ CIIyXOBOMY BOCIIPHUATHIO 3TOH HHGOPMALMH IPaKIaHaMH. .

2.12.,5. TpebGoBaHuss K OOECIEUYEHHIO MOCTYINHOCTH NPEAOCTaBICHHS MYHHIHUNAIBHOH
YCIIYTH JUIS HHBAIHIOB.

B mensx obecrmedyeHHsT YCIIOBHM JOCTYIHOCTH IS WHBAIKUAOB MYHHIMNAIBHOM YCIyrH
IOJDKHO OBITH 00€CIeYeHo:

- OKa3aHMe JOJDKHOCTHBIMHU JIMIJAMH aJIMUHMCTpaluu Benoropckoro cenbckoro noceaeHus
MIOMOIIM MHBAJIMJAM B IOCAJKE B TPAHCIOPTHOE CPENCTBO M BHICAJKE M3 HEro Iepel BXOJOM B
NOMENIEHHs,, B KOTOPBIX IIPENOCTaBlsieTCs MyHMLHUNAIbHAas yciayra, B TOM 4HCIE C
HCIIOJIB30BaHUEM KPECiIa-KOJIACKH; "

- GeCTpenaTCTBEHHBIH BXO/] HHBAIMIOB B IOMEIIEHHE U BBIXOJ M3 HETO;

- BO3MOXHOCTH CaMOCTOSTEJIBHOTO MEPEABM)KCHHS HHBAIMIAOB IO TEPPUTOPHHU
OpraHH3alHH, OMEIIEHNS, B KOTOPBIX OKa3IBAeTCS MyHHIMNANEHAS YCIyTa;

- CONpPOBOXIEHHE WHBAJIHMIOB, HMEIOIMX CTOHKME paccTpodcTBa (DyHKIMH 3peHHS M
CaMOCTOSTENIFHOTO TEPENBUXKEHUS, M OKa3aHHe MM IIOMOLIM Ha TEPPUTOPHU OpraHu3alluH,
TNIOMEINEHHUS, B KOTOPBIX OKa3bIBACTCAd MyHHIUIIATIbHAS YCIIyTa,

- HaJutexaniee pasMemeHue o60pyoBaHuA M HOCHTENeH HHpOpMAlMH, HEOOXOAUMBIX I
obecrieyeHHs GECTIPENATCTBEHHOrO JOCTYNda MHBAIMAOB B NMOMEWICHHA H K YCIyraM, ¢ y4eToM
OrpaHHYEHHUH UX KU3HEACATEILHOCTH;

- ny6nupoBaHHe HEOOXOAUMON JUIS MHBAIMIOB 3BYKOBOWH M 3pHTENBHON MH(pOpMaiuy, a
TaKXe Hammucedf, 3HAKOB M HHOM TeKCTOBOH M rpaduyeckodt HHPopMamuum 3HAaKaMH,
BBINOJIHEHHEIMH penbeHO-ToyeuHsM mpupToM Bpaiins;

- IOIYCK CypIOIepeBOAYHKa M THIIOCYPIONEPEBOIUHKA;



- JIOmyCK coGaKu-mpoBOJHAKA  IPH HaAYud  JTOKyMEHTa, TIOJTBEPIKIAIOMIET0 €€
crenuanpHoe o0ydenHue H ppUaHHOrO mO ¢Gopme H B nopsiaKe, KOTOPBIC onpeaenoTCs
denepanbHBIM OpraHoM HCIIOHATEBHOM BIACTH, OCYIIECTBILTIONIIM ¢GyHKIHH TI0 BhIpaboOTKE M
peanu3aluu roCyIapCTBEHHOH MOJIUTUKA H HOPMaTHBHO-IIPaBOBOMY peryIupoBaHUIO B cepe
CcOLMAIbHOM 3aIIUTHI HACeICHHS,

- TpefoCTaBlIeHHe IpH Heo6XOMUMOCTH YCIYTH MO MECTY JKUTENbCTBA HHBAIMIA WIH B
JMCTAHIIOHHOM PEXAME;

- OKa3aHue JODKHOCTHBIMH JIMIaMH aqMuHECTpanuu benoropckoro CeNIbCKOro MOCENECHU
MHOH HeOOXOAMMO¥ OMOIIM HHBANKTAM B npeoioJieHHH 6apsEpOB, TIPETSATCTBYIOUIMX MOy HCHHIO
HMH yCIyT HapaBHe C IPYTHMH JIUIaMH.

2.13. IlokasaTensM#  AOCTYHHOCTH M KadecTBa MYHHIUIIATBHOM yCIHyrd SBJIAIOTCH
TIpeOCTaBICHHE MYHHLHIIATBHON YCIyrH WK OCYyILIECTBIEHHE OTACNBHBIX AIIMUHHUCTPATUBHBIX
nporuenyp B 3NeKTPOHHOM (opMe, TIONMyHCHHE sasBUTENEM HMHpOpMAIMK O XOME TIpeOCTaBICHUA
MyHHLMIIATBHOH yCIyrd © WCIIONb30BAHUEM CPEICTB TenedOHHON CBA3H, OJIEKTPOHHOTO
HHpOPMUPOBAHH, COOITIOIEHHE CPOKOB MPENOCTABICHHS MYHHLMITATBHOH yCIyIH, OTCYTCTBHE
@100 ¥ TPETEH3)iA CO CTOPOHBI 3aABUTEILA, a TaKKe CyAeOHBIX aKTOB O MPU3HAHKH HE3aKOHHBIMH
peLIeHuH, neicTBUi (Ge3neiicTBUS)  YNONHOMOUCHHOTO oprana M JO/KHOCTHBIX  JIHIL
YIOJHOMOYEHHOTO OpraHa.

2.14. Wusie TpebGoBaHHs, B TOM [HCIC YYIUTHIBAIOIIHE 0COOEHHOCTH IIPENAOCTaBJICHHUA
MyHHIUIAIBHBIX YCIYT B IIeKTpOHHOH (opme 1 MOII. .

OCcOBGEHHOCTH OCYIIECTBICHHA OTACIBHBIX aMUHUCTPATHBHBIX MPOLEAYP, JEHCTBHH,

BBINTOJTHEHUE KOTOPBIX obecreyuBaeTCs 3asBUTENIIO
pu NpenoCTaBICHUH MYHHLHIATbHOM yCIyra B 3JIEKTPOHHOM bopme,
U NpeoCTaBICHHS MYHHIAIATBHOMN yCIIyTH yepes M®I] yCTaHOBJICHBI

B paszcie 3 HaCTOAIIETO aﬂMHHHCTpaTl/IBHOI‘O perjiaMeHTa.

3. CocTaBs, MOC/Ie10BATEILHOCT H CPOKH BLIIOJTHEHAS ATMHHACTPATHBHBIX MPOLEAYP
(neiicTBuii), TpeGOBAHMS K MOPSAKY JX BIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJIHEHUS
aAMUHHCTPATHBHLIX NpOLERYP B 31eKTpOHHOI (opme, a TAKIKe 0c006eHHOCTH BHINOJTHEHHS
aIMHHHCTPATHBHBIX MPOLERYP B MHOro(pYHKIHOHAIBHBIX HEHTPAX

3. [IIpemocraBiCHHE MYHHUHMIATBHOH  YCIYTH pmouaer B cebd  CIEAYIOWIHC
aJIMAHHCTPATUBHbIC IIPOLEAYPEL:

1) mpueM M perHCTpauyid 3agBleHHs ¥ JOKyMEHTOB (OTKa3 B IpHEME K PaccMOTPEHHIO
3asiBJICHUS B JIOKYMEHTOB); :

2) hopmupOBaHHE U HANPABICHAC MEXBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOLIUC B
IpeJOCTaBICHUH MYHHULMIATBHOH yCIIyTH;

3) pacCMOTpeHHE 3asBICHHA H IPECTABIEHHBIX JIOKyMEHTOB, HaIpaBJICHUEe (BblmA4a)
3aSBUTE/IO YBEIOMIEHUs O MEPeBONIC SKAJIOTO TIOMEIEHHUs B HEXHUIIOE MOMEIICHHE H HEXHUIJIOro
[OMEIIEHHs B JXHIOE MOMEIICHHE 60 yBenoMIIeHHs 00 OTKa3e B NCPEBOAC KHJIOTO TTOMEIICHUA
B HEXXHJIOE TTOMEIIEHHE 1 HEXHIIOT0 [OMEIIEHYS B )KHJI0e IOMEIICHHE.

3.1. TIpueM M _perucTpaiys 3aiBICHAA U NOKYMEHTOB (0TKa3 B MpUEME K pPACCMOTPEHUIO
3asBJICHAS ¥ JIOKYMEHTOB). .

3.1.1. OcHoBaHHEM I Hadala aIMUHECTPATUBHOM TPOLEYPBI ABIACTCH NIOCTYIUIEHHE B
YIIOMHOMOYEHHBIH OpraH 3asBJEHHS ¥ TPHUIAracMblx K HeMy JIOKYMEHTOB, HA JIMYHOM IIPHEME,
yepe3 M@L], mo4TOBBIM OTHpaBJICHUEM WK B 3eKTpOHHOH popme.

3.1.2. Tlpu npueMe 3asBICHAA H JOKYMEHTOB JIOJDKHOCTHOE JIHIIO aIMUHUCTpAIUH
BeJIoropckoro  CeNbCKOro  MOCEICHUs, OTBETCTBEHHOE 3a NPUEM H PETMCTPAIUIO 3asgBJICHUS,
cneqpamct  MOLL OCYIIECTRIIAIOMA  TIPHEM JOKYMEHTOB, TIPOBEPSCT KOMILIEKTHOCTD
TpE/CTaBICHHOTO B COOTBETCTBUH C ITyHKTaMM 2.6.1 u 2.6.2 HACTOSIUETO aJMHHUCTPATHBHOTO
pernamMeHTa MaKera JOKyMEHTOB, npu  HeoOXOAMMOCTH  ZIeacT KOMHIO C TPEACTaBICHHBIX
sasBHTEJIEM NOJVIMHHAKOB JIOKyMCHTOB H 3aBepAeT HX.

3.1.3. JIOJDKHOCTHOE JIMIO aaMuHECTpauy  benoropckoro CeNbCKOro IOCEJICHHS,
OTBETCTBEHHOE 3a IPHEM H PETHCTPALHIO 3asBNICHNA, IPUHUMAET M PETHCTPUPYET 3asBJIEHHE C
TIpUJIaraéMBIMU K HEMY JIOKyMEHTaMH.




3agBlieHHe H TpHIaraeMble K HeMY JOKYMEHTS, NOCTYNUBIINE B aJMHHHUCTPAIHUIO
Benoropckoro cenbckoro nocenenus B 31eKTpOHHOM B, PETHCTPHPYIOTCS B 06IIEM mOpsKe.

[lonyyenue 3asBIEHHS W IpHIaraeMeIX K HEMY JOKyMEHTOB IOATBEPXKIAETCS
YIOIHOMOYCHHBIM OPraHOM IyTeM BBIIauM (HAIpaBlIeHHS) 3afBHTENIO PACIHCKH B NOTYdeHHH
AOKYMEHTOB C yKa3aHHEM HX NIEPEIHs U JIaThl HX IOYIECHUS YIONMHOMOYEHHBIM OPraHOM, a TAKKe
C YKasaHHEM MEpeYHs CBEACHMH M JOKYMEHTOB, KOTOpble OymyT IONy4eHHl IO
MEXBEJIOMCTBCHHBIM 3anpocaMm. B ciyuae mpejocrasienns nokymentos yepes MI] pacnucka
BbIaeTCs ykazaHHbEIM M®I].

IIpn mocTynneHun 3asABIEHHs W MPUIATaeMBIX K HEMY NOKyMeHTOB B M®II, mocnenuumii He
TO3/iHEE ZHA, CIEAYIOINEro 3a JHEM HX IOCTYIUICHHS, 00ECIeYHBAaeT mepeiady 3asBlIEHHS U
TNpHUJIaraéMbIX K HEMY JOKyMEHTOB B YIIOJTHOMOYEHHEIH OpraH. :

3.1.4. Ilpu OCTYIIEHUH 3aABJICHHS 110 TIOYTE AODKHOCTHOE JIMIO YIIOTHOMOYEHHOTO oprasa,
OTBCTCTBEHHOE 33 MpPEAOCTABJICHME MYHHLMNAIBHOK YCIYIM, NPHHUMAET M PErHCTPUPYET
3asBJICHHE C [IPUJIaraéMbIMHU K HEMY JOKYMEHTaMH.

[onyyenue 3asBnenus B Qopme 3IEKTPOHHOTO NOKYyMEHTa M NpHUJIaraéMelXx K HeMy
AOKYMEHTOB IOATBEPXKAACTCA YIONHOMOYEHHBIM OPraHOM IIyTEM HANpaBiIeHHs 3asBHTENIO
YBEIOMJICHHSI, COACPXAIIEr0 BXOJANMA PErHCTPALMOHHEIN HOMEp 3asiBIIEHHS, NATy IOIYdYeHHs
YHOIHOMOYEHHBIM OPTraHOM YKa3aHHOTO 3asBJICHHS U NMPHJAraeMbIX K HEMY JOKYMEHTOB, a TAKKe
nepeueHh HauMEHOBaHMH (aiinoB, mpencTaBIeHHBIX B (opMme 9NIEKTPOHHBIX JOKYMEHTOB, C
YKa3aHHEM MX 00BeMa, a TakKe NepeyHs CBEICHUH H IOKyMEHTOB, KOTOPHIE OyayT MOJyYeHs! 110
MEXBE/IOMCTBEHHBIM 3aIIpocaM (Jajiee - yBeOMIICHHE O TOJIyYEHHH 3asBICHHS).

YBeOMJIeHHE O MOJTYYECHHH 3asBICHUs HANPABIAETCS YKA3aHHBIM 3aSBUTENEM B 3asBICHHU
crocoboM He mo3nHee pabodero MAHA, CIEAYIOMEro 3a [HEM NOCTYIUICHUS. 3asBICHUS B
YIOJTHOMOYEHHBIH OpraH. )

3.1.5. Ilpn mNOCTYmICHHMH 3asBICHHS B 3JIEKTPOHHON dopMe HOMKHOCTHOE JIHIO
YHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3 IIPE/I0CTABICHHE MYHULMITATIBHON YCIIYTH, B TEYEHHE
1 paGodyero aHA C MOMEHTa €ro PErHCTPAlMM IPOBOIMT MPOBEPKY MOMTHHHOCTH IpOCTOi
OJIEKTPOHHOH MOJMHCH 3ajBUTENS C HCIONb30BAHHEM COOTBETCTBYIONIEr0 CEPBUCA €IMHOI
CHCTEMBI HICHTH(UKALMY ¥ ayTeHTH(UKAIMH, @ TaKXKe [POLEYPy MPOBEPKH AEHCTBHTEIBHOCTH
KBAIM(HUIMPOBAHHOH TONNMCH, C HCIOJB30BAHMEM KOTOPON MOIHMCAHO 3aSBIEHHE (maxer
JIEKTPOHHBIX JOKYMEHTOB) O NpENOCTaBJICHHH MyHHIMIAIBHOH YCIyTH, IpeyCMaTPUBAIOILYIO
TIPOBEPKY COOMIOACHHS yCIIOBHI, yKa3aHHBIX B cTaThe 11 DenepansHoro 3akona Ne 63-03.

B ciyuae ecnm B pesynbTaTe NMpOBEPKH KBATH(DMIMPOBAHHON MOMHCH Oyner BBIABIEHO
HECOOIIOZIEHHE YCTAHOBJICHHBIX YCIOBHI NpU3HAHUA ee JEeHUCTBUTENBHOCTH, YIIOMHOMOYEHHBIH
OpraH B TEYEHHE TPEX NHEH CO [Hs 3aBEpIICHMs [POBEJICHHS TaKOM IPOBEPKH IPUHAMAET PEllIeHHe
06 oTKa3e B mpHeMe K PaCCMOTPEHHIO 3asiBJICHHS U HAIIPABJIAET 3asBATEITIO yBenoMIIeHHe 00 9TOM B
JNIEKTPOHHO! (opme ¢ ykasanmeM HyHKTOB cTaThu 11 Demepamporo Ne 63-®3, KOTOpEIE
TOCTYXHIM  OCHOBAHMEM Ui TNpHUHATHS YKAa3aHHOro peleHus. Takoe yBemoMIEHHE
TNOAUCHIBACTCSA KBAIH(HIMPOBAHHON NOAMHMCHIO PYKOBOTHTEINS YIOJHOMOYEHHOTO OpraHa HIA
YHIOJHOMOYEHHOTO MM JO/DKHOCTHOTO JIMIA W HANpPAaBIAETCA 10 agpecy 3AeKTPOHHOH IOYTHI
3agBHTEIA IHOO B €ro JIMYHBI KaGuHeT Ha ENMHOM MopTae rocy1apcTBEHHBIX M MYHHIMIAIBHBIX
YCIIyT. 3

3.1.6. MaxcumaIbHbI# CPOK MCTIONHEHHS aIMHHUCTPATHBHOMN POLIEYPHI:

- Ha JINYHOM IIpueMe rpaxzaan — He Gonee 20 MuUHYT;

- IIpH NIOCTYIJICHHH 3asBJICHHS U JOKYMEHTOB I10 1o4te Hin yepe3 M®L] — ue Gonee 3 mueit
CO JIHA IIOCTYIIEHHS B YIIOJHOMOYECHHEI OpraH;

- IPH ITOCTYIUICHHUH 3asBJICHUA B 3JIEKTPOHHOH (opme — 1 paboumii nens.

YBenomienne 06 oTkase B IpHeMe K PaCCMOTPEHHUIO 3asIBJICHHS, B CIIy4ae BEIBIEHHS B XOJIE
TNPOBEPKH KBATM(HIHMPOBAHHON MOIMHUCH 3asBHTENS HECOOIIONEHUS YCTaHOBJIEHHBIX YCJIOBHIA
NpU3HAHHSA €€ NEHUCTBHUTENLHOCTH HANpaBIAeTCS B Te4eHWe 3 JHeH co jus 3aBEpIICHHUS
MIPOBE/ICHHUS TaKOH IIPOBEPKH.

'3.1.7. Pe3ynbTaToM HCTIONHEHHA aIMUHACTPATHBHOMN IPOLEYPHI SBIISETCS:

- IIPHEM ¥ PETUCTPalKs 3a5BJICHH, BbI/ia4a (HAlpaBleHUE B SIEKTPOHHOM Buze Wi B MDL)
3asBHTEIIIO PACIIUCKH B IIOTYYCHHH 3a5BJICHHS U IPHIOKEHHBIX K HEMY TOKYMEHTOB (yBEHOMICHHS
0 MOJIYYEHHH 3asBIICHHS);
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- HaIpaBJICHUE YBCAOMIJICHUSA o6 oTkaze B NpHEME K pacCMOTPEHHIO 3asBJICHUS,
IIOCTYITMBIIETO B 3JICKTPOHHOM BHIE, II0 OCHOBAHMSM, YCTaHOBJICHHBIM ITYHKTOM 2.7 HacTosIEero
AIMHHHCTPATHUBHOI'O perjIaMeHTa.

3.2. ®opMHpOBaHHE U HANPABJIECHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpraHsbl (OpraHu3alnm)
+ YYacCTBYIOUIKE B IPEIOCTABICHUH MYHUIUNIAIHLHOMN YCIIYTH.

3.2.1. OcHoBanuem [yl Hauana aIMHHHCTPATUBHOH MpPONENYPHl SBIAETCA NOJTy4YeHHe
3a4BJICHHS M JOKYMEHTOB NOJDKHOCTHBIM JIMLIOM YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
PENOCTaBICHHE MyHHIUIIAILHOM! YCIIyTH.

3.22. B cnyyae ecnum mOKyMeHTHI (MHGOpManus), NpeayCMOTPEHHBIE IYHKTOM 2.6.2
HaCTOSINEro aJMHUHHUCTPATUBHOIO pErjaMeHTa, He OBUIM IpPEACTaBICHBI 3asBUTENEM 110
COOCTBEHHOH HHMLMATHBE, JO/DKHOCTHOE JHIIO YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
TNPENOCTABIICHHE MYHHLMIAIBHOA YCIyrM, TOTOBHT M HANpaBiseT B YCTAHOBJIECHHOM
3aKOHOZATENECTBOM MOPS/IKE MEKXBEAOMCTBEHHBIE 3alIPOCHI B OPraHbI, B PACIOPSIKEHHH KOTOPBIX
HaxoJATCs yKa3aHHbIEe JOKYMEHTHI U HHGOpMaIHs.

3.23. B cmyuae ecnu 3asBUTENEM CAMOCTOSTENBHO IPEICTABIEHBI BCE JIOKYMEHTHI,
HEOOXOJMMBIE ~ JUId  NpPENOCTAaBJCHHS MYHHIMNANBHOM YCIYTM M B paclOpPSIKCHHH
YNOJIHOMOYEHHOTO OpraHa HMeeTcs BCs MH(pOpManms, HeoOXOmMMas Ui ee NpefoCTaBJICHHUS,
AOIDKHOCTHOE  JIHLO  YNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IpeNoCTaBlICHHE
MYHHIMIIAIBHOR YCIIYTH, NEPEXOUT K MCIIOIHEHHIO CIIENYIOmel afMUHUCTPATHBHON MPOLE/IyphI
HACTOAILIEro aJMHMHUCTPATHBHOTO pEerjIaMeHTa.

3.2.4. MakcuManbHBIH CPOK HCIIONHEHHS aIMHHHCTPATHBHON IpOLEnypHl - 3 AHSA CO JHS
OKOHYaHHS IpHeMa JOKYMEHTOB U PETUCTpPAIMH 3asABJICHHS.

3.2.5. PesynbTaToM HCHIONHEHHS aIMUHUCTPATHBHOM MPOLEAYPEI ABSETCS GOPMHUPOBAHHE K
HaNpaB/ICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB OKYMEHTOB (MH(bOpMAIuy).

3.3. PaccMOTpeHME 3asBIEHHS M IpPEICTABIEHHBIX JOKYMEHTOB, HanpanjieHHe (Bblaaya)

3asBUTENIO YBEIOMJICHHS O IIEPEBOME XHJIOrO IMOMENIEHHS: B HEXHIIOE MOMEIIEHHE U HEXHUIIOTO
IIOMEIIEHHs B XMJIOe MOMeleHne aub0 yBeIoMIIeHNS 06 OTKa3e B MEPEBOE IKHIIOTO MOMELIEHHS
B HEXHJIOE MOMENIEHHE ¥ HEXUIIOTO MIOMEIIEHNS B KUIIOE IIOMEIIEHHUE.

3.3.1. OcHoBanveM i Havaja BHIIONHEHHS AIMUHWCTPATHBHOM NpONEAYpPH SBISETCS
TOJIyYeHHE NODKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPENOCTaBICHHE
MYHHIMTIAIBHON YCIIYTH, BCEX NOKYMEHTOB (MH(MOpManuM), HEOGXOAMMEIX VIS IPENOCTABJICHHUS
MYHUIMIANBHOX YCIYTH, B TOM 4YHCJIE NPEACTABICHHEIX B IIOPAAKE MEXBEIOMCTBEHHOTO
B3aUMOJEHCTBHSL.

3.3.2. JI0/KHOCTHOE JIMIIO YMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTAaBIICHHE
MYHHIMIIAIBHOM YCIIYTH, pPaccMaTpuBaeT NPEACTABICHHBIE INOKYMEHTH M HH(OpPMAlMIO Ha
IPEMET OTCYTCTBHS (HQIMYUS) OCHOBaHHMH OTKa3a B NPENOCTABIEHHH MyHHIMIAIBHON YCIYIH,
NpeIyCMOTPEHHBIX MYHKTOM 2.8 HACTOSAIIEro aqMHHUCTPATHBHOIO PErIaMEeHTA.

3.3.3. Ilo uroram paccCMOTpEHHU 3asBJICHHS YIIOTHOMOYEHHEIH OpraH:

1) npuHHMaeT pemeHHe O MEPEBOAE JKHIIOTO MOMEIIEHHS B HEXWIIOE IOMEIIEHHe JH60o 0
IIEPEBOJIC HEXKMIIOrO IIOMEIIEHHUS B KHJIOE IIOMELICHHUE;

2) npUHMMAaEeT peleHue 06 OTKa3e B MEPEBOME JKUIOTO MOMEIEHHS B HEXHUIOE OMELIEHHE
mb0 O NEpeBOE HEXHJIOTO IOMENIEHHS B JKMIOE NOMELICHHE TNpHM HAIHYHH OCHOBAHMI,
IPEAYCMOTPEHHBIX MyHKTOM 2.8 HAaCTOSAIIEro aIMHUHUCTPATHBHOIO PErjlaMeHTa.

Ha ocHOBaHHMM NIPHHATOrO PEIIEHHs IOTOBHTCA YBEAOMIIEHHE, OATBEPXKAAIONMEE NIPUHATHE
OJHOTO M3 YKa3aHHBIX B IyHKTe 3.3.4 HACTOSAIIEr0 aJMHHHCTPATHBHOTO DErJIAMEHTAa PElICHHI,
KoTopoe odopmiserca mo ¢opme, yrepxnenHol ITocramosnenuem ITpaButenscrsa PO ot
10.08.2005 Ne 502 «O6 yrBepxnenuu (opMbl YBENOMIECHHS O IepeBofe (OTKase B NEPEBOJE)
JKHJIOTO (HEXKHUIIOr0) MOMEIIEHHUS B HEXHIIOE (KHIIOE) IIOMEIeHHe) (aee TakKe YBEOMICHHE O
nepeBozie (0TKa3e B MEPEBOJIE) XKHIIOrO (HEXHMIIOT0) IIOMELIEHHS B HEXHIIOE (JKHIIOE) IOMELEHHE;
yBEIOMIICHHE).

B cnyusae Heo6XoAMMOCTH NpOBEACHHMS MNEPEyCTPOHCTBA, M (WIM) TNeEpeNIaHHPOBKH
IIEPEBOAUMOr0 INOMEIIEHHs, W (MIH) MHBIX paboT, M OOECIIEYEeHHs HCIIONB30BAHHS TAKOTO




TIOMEIICHHS B Ka4eCTBE JKHJIOTO MM HEXMIOrO NOMEINEHHsS yBEIOMIIEHHE NOIKHO CoJepIKaTh
TpeGoBaHue 06 HX POBEJECHUH, IEPEUECHD HHBIX pabor, eciu uX npoBeIcHHE HEOBXOTHMO.

B cimyuae, ecmu s obecredenns HMCNONb30BAHHMS MOMEIICHHS B KayeCTBE JKHJIOTO MM
HEXHIIOTO MOMEIIEHHUs He TpeGyeTcs MpoBeIcHHE ero NepeyCcTpoicTBa, U (um) nepennanupoBKH,
¥ (WIH) MHBIX paboT, yBENOMIICHHE SBISETCS OCHOBAHHEM JUIS BHECEHHUS U3MEHEHHH B CBENEHMS
Enunoro rocynapcrBennoro peectpa HemsmxuMmocTH. B sTOM Clly4ae yKa3aHHBEIA mepeBoj
CHMTACTCS OKOHYCHHBIM CO IHS BHECCHHsS COOTBETCTBYIOUIMX M3MEHEHHH B cBenenus EmmHOro
TOCYNapCTBEHHOTO PeeCTpa HeABUKUMOCTH O Ha3HAYEHHH TAKOTO IIOMEIIEHYS.

Ecin st MCTIONB30BAaHMS NOMEINEHHS B KAYECTBE JKHJIONO MM HEXHJIOro HIOMEIIECHHS
TpeOyeTcs NpOBENCHHE €ro MepeycTpoiCcTBa, M (1) mepenyaHUPOBKH, W (WJIH) MHEIX pabor,
YBELIOMJICHHE SIBIIAETCS OCHOBAHHEM NPOBE/CHHS COOTBETCTBYIOUX IeEpEyCTPOHCTBA, M (HIH)
TICPCIIAHMPOBKA ¢ y4eTOM MpOEKTa MEPeyeTpOHCTBA M  (WIM)  NepeIIaHHpOBKH,
IIPEACTABIABINCTOCS ~ 3asiBUTENIEM B COOTBETCTBHH ¢  IyHKTOM 2.6.1  HacTosmero
anIMUHACTPATHBHOTO PEINaMEHTA M (MJIH) HHBIX PabOT C y4eToM IepedHs Takux pabor, yKa3aHHBIX
B YBEIOMJICHHH. :

ITo OKOHYaHHH YKa3saHHBIX  II€peyCTpOMCTBa, U (unm) NEPEIIaHUPOBKH,
M (WIH) HMHBIX paGoT 3ajBUTENh HANPABISIET YBENOMJEHHE O 3aBEpIIEHHH YKa3aHHBIX
IIEpeyCTpOHCTBa, H (wn) MepeIIaHuPOBKH, U (wnn) HHBIX pabor
B YNONHOMOYEHHBIH OpraH HENMOCPEICTBEHHO Jmbo uepes M®Ll. B Cllyyae MeperiaHuPOBKH
TIOMEINEHHA K TAKOMY YBEAOMJICHHIO NMPHIIATaeTCs TEXHUUECKHUIA [UIaH MOMEIIEHHS, B OTHOIIECHUH
KOTOpOro OCYIIECTBIICHA NEPEIUIAHUPOBKA, TOATOTOBNEHHBIH B COOTBETCTBHH ¢ (DefepanbHbM
3akoHoM ot 13.07.2015 Ne 218-®3 «O rocynapcTBeHHO# perucTpamyy
HEIBIXHMOCTHY. 3aBepINEHHE yKa3aHHBIX IEpEyCTPONCTBa, U (wnn) mepennanupoBku, U (Win)
MHBIX pabOT MOATBEPXKNAETCS aKTOM [IPUEMOYHOM KOMUCCHH, cbopmMupoBaHHOM anMUHHECTpaLHeit
Benoropckoro cenbckoro mocenenus (nanee — axt TIPHEMOYHON KOMHCCHH). YTBEpXKIEHHE aKTa
NIPHEMOYHOH KOMHCCHH OCYIIECTBISETCS B CPOK, HE NpeBBIAIONIMIL TPUALATH OHEH co JHA
TIOTTyCHHS YIIOTHOMOYCHHBIM OPraHOM yBEJOMIIEHHS OT 3asBUTes. [lepeBos JKUIIOro moMemeHus
B HEXUJIOC IOMCIICHAE HIIM HEXHIIOTO NMOMEIICHHS B JKHIOE NOMELIEHHE, VIS OCYLIECTBIICHHUS
KOTOPOro TpeboBanoch NPOBENECHHE MEPEyCTPOHCTBA M (WIIM) MHBIX paboT B COOTBETCTBHH C
AOKYMEHTOM, IOATBEPXKJAIOIMM NPHHATHE PEIUEHHS O IEPEBOAE INOMEIICHHAS, CUMTACTCS
OKOHYCHHBIM CO JIHS BHECEHHMS H3MCHEHHH B CBefienns EmuHOro rocymapcrseHHoro peectpa
HCABIXUMOCTH O Ha3HAYEHUH IOMEINCHHUS. [IepeBoj KHUIOro MOMEIEHNS B HEXUIIOE TIOMEIICHYE
WX HEXUIIOTO NOMEINCHHS B JKWIOE NMOMEIICHHE, VIS OCYIIECTBICHHS. KOTOPOro TpeGoBaloch
TIPOBE/ICHAE TEPEILIAHMPOBKA B COOTBETCTBHM C JOKYMEHTOM, MOATBEPXKNAIONMM MPHUHSTHE
PCIICHHUA O IEPEBOAC IMOMEINCHHS, CYUTACTCS OKOHYECHHBIM CO JHS BHECEHHS H3MEHEHHH B
CBeJIeHHs. ENMHOro rocyapcTBEHHOro peectpa HEABHKHMOCTH O rpaHunax 4 (WiM) IUIom@agy 1
HasHaYCHHM TaKOro IOMEINCHHS HMIHM OCYMIECTBICHHS TOCYNApCTBEHHOIO KalacTPOBOro ydera
00pa3soBaHHBIX IOMEILEHHH ¥ FOCYIapCTBEHHOM PErUCTpaluy NpaB Ha 00pa30BaHHEIE TOMEIICHHUS.

3.3.4. Venomnenue o mepeBoze (oTKase B IIEPEBO/IE) XKUIIOTO (HEXUIIOr0) IOMEINEHHS B
HEXKUIIOe (JKUIIOE) IOMEIEHHE BBIAAETCS WM HAIPABIISETCS 3aSBUTEIIO HE TIO3/IHEE YeM Yepe3 TpH
pabouux AHA CO NHS IPHHATHS OJHOTO M3 pEINeHHH o nepeBoje b0 oTKaze B mepeBojie
TIOMCIICHHS, TP 3TOM YBEHOMIICHHE 00 OTKa3e B IIEPEBOZE IOMEINIEHHS IOJKHO CoZiepXKaTh
OCHOBaHHMA OTKa3a C 00s3aTENbHOM CCHUIKOM HA HapymIeHus, IIPEAYCMOTPEHHBIE MYHKTOM 2.8
HaCTOALIEr0 aIMMHHCTPAaTUBHOTO PETrIAMEHTA.

OnHOBpeMEHHO C BBIayell WM HANpaBICHHEM 3asBHTEITIO YBEIOMJIEHHS YIIOJIHOMOYEHHBIH
opraH HMHGOPMHPYET O NPHHATHH YKa3aHHOTO pEICHHS COGCTBEHHHUKOB NIOMEIIEHHUH,
TIPUMBIKAIOIIHEX K IIOMEIIEHHNIO, B OTHOIICHHH KOTOPOTO IIPHHATO YKa3aHHOE PelIeHHe.

3.3.5. MakcHMAaNBHBIH CPOK MCIONHEHHS aIMHHHCTPAaTHBHOM npouenypsl - 45 nmeit ¢
MOMCHTA TOTYYCHHS NOJDKHOCTHBIM JIMLOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHEIM 3a
TNIpENOCTABICHHE MYHHUIMNAJIBHOM YCIYTH, BCEX IOKYMEHTOB (undopmanuu), B TOM uHCIE
TOJTyYeHHBIX B PAMKAX MEXBEIOMCTBEHHOTO MH(pOPMALIMOHHOTO B3aUMOJEHCTBHS, HEOOXOMHUMBIX
AL IPENOCTABIICHUS. My HHIUITAIBHOM YCIIyTH.

3.3.6. PesynpraroM HCHONHEHMS aIMHHHCTPATHBHOM IpONENYPB! SABJISETCA HANpaBlICHHE
(Bpy4eH¥e) 3asBHTEITIO, B TOM YHCIIE TIOCPEACTBOM BNEKTPOHHOM MOYTHI TG0 yepe3 MDLI:
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1) YBE€OOMIICHHA O NEPEBOAEC XKHJIOTO IIOMEINEHUS B HEXHIIOC IIOMEIIECHUE M HEXHUJIOro
IIOMEIICHHS B XXHJI0E IIOMCEIIICHHE,

2) yBeOOMIIEHHS 00 OTKase B NEPCBOZIC JKUJIOIO IIOMEIIEHUS B HEXUIOE IIOMEIEHUE U
HEXHJIOTO MOMEINEHHUS B XXHJIIOE IIOMEIICHHUE.

3.4. Tlopsmok OCyIIECTBIEHUS AIMUHHCTPATHBHEIX TIpoNeTyp B 3EKTPOHHOH opMe, B ToM
HHCIIE C HCIIONIB30BaHHEM EmHOro noprana rocy1apcTBeHHBIX 1 MYHHIMIATBHBIX YCIIYT.

3.4.1. Ilpu npenocCTaBNEHHH YIIOIHOMOYEHHEIM OpraHOM MYHHUMNAIBHON YCIyrH B
SIIEKTPOHHO# dopme nocpencrsom Enunoro moprana TOCYNapCTBEHHBIX M MYHUIMNATBHBIX YCIIYT
3ajBHTEIIO 00ECTIETMBACTCS BIIOHEHHE CIIEAYIOIMX NeCTRHI (manee — neicTBus):

NOTy4eHHe HHPOPMALMHU O TIOPSIKE U CPOKAX NPEOCTABICHHS MYHHUUMIATBHOU YCIIyry;

3amuCb  HAa  NPHEM B YNONHOMOYEHHBIA  OpraH s mojauu 3ampoca
0 PEOCTABNICHUH MYHHIIUIIAIBHOM yCIIyrH (faee — 3ampoc);

¢opmMupoBanue 3anpoca;

MpHEM M PETHCTPalsl YIOJHOMOYEHHBIM OPraHOM 3ampoca M HHBIX JIOKyMEHTOB,
HEOOXOAMMBIX JUIS IIPENOCTABICHHS MyHULUIATBHOMN yCIIyTH;

TOJTyIeHHE pe3ybTaTa PENOCTABICHH! MYHHIUNIATLHON YCIyTHy;

TIOJIyICHHE CBE/ICHMIT O X0/ie BBIIONHEHHUS 3aIpoca;

OCYIECTBIICHUE OLICHKH Ka4€CTBa NPeI0CTABNEHHs MYHHLMIATBHON YCIIyTH;

nocynebHoe (BHecymeGHOE) obrxaoBaHHE pemennit ¥ peiicTeuit (GesneitcTnus) oprasa
(opranu3auum), OMKHOCTHOTO JIMIA opraHa (OpraHu3anuy) 60 MyHHIANIATEHOTO CITy>KaIlero;

AHKCTHPOBAHHE  3asBUTENA  (NpEObABICHHE  3asABHUTEITIO NEepEeYHs  BONPOCOB M|
HCUCPIBIBAIOIIETO MEPEYHs BAPHAHTOB OTBETOB HA yKa3aHHbIE BOIPOCKHI) B LEJSX ONpeneacHus
BapuaHTa MYHMIMNANBHOH YCIYTH, IpexyCMOTPEHHOro .QIMHHHUCTPATHBHBIM  pErjiaMEHTOM
TIPEAOCTABICHUA MyHUIMIIATIBHOM YCIIYTH, COOTBETCTBYIOMIETO NIPH3HAKAM 3asBUTEJIS,

TIPCABSBICHAC  33jBHTENIO  BApHAHTA MpPENOCTABIECHHS MyHHLIMNATHHOM YCIIYTH,
TIpEAyCMOTPEHHOTO aIMUHICTPATUBHBIM PETIAMEHTOM NIPENOCTABJICHUS MYHHIHUIATEHONR YCITyTH.

3.4.2. Jina npenocTaBieHns MyHHIUOATBHOMN yCIyru ¢ ucnons3oBanueM EnxuHoro moprana
TOCYNapCTBEHHBIX ¥ MyHUIMNANIBHBIX YCIIYT 3aBUTENb 3aI0IHSET GOpMY, B KOTOpO# HE0OX0[UMO
ykasaTb CBENCHHs, HEOOXONUMEIE JUI MOJydeHHs ycayrd. O6s3aTeNbHbE K 3aII0JTHEHHIO I10JIs
OTMEYaIOTCs 3B€310YKOH. .

3.4.3. 3asenenwe cuwmTaercsa OTHIPAaBICHHBIM  IIOCJIE  TIOJyYEHHS  3asBHTEJIEM
COOTBETCTBYIOINETO 3JIEKTPOHHOIO YBEJOMJIEHHS B JIMYHBIA KaGHMHET 3asBHTENS MM €ro
npeacTaBuTeNs Ha EAMHOM nopTane rocyapcTBEHHBIX U MYHHIHIAIBHEIX YCIIYT.

3.4.4. B Xozie IpeoCTABIEHNS MYHHLMNATBHOH YCIIYTH 3asBUTENb NOTy4YaeT yBEAOMIICHUS
0 CTaryce yCiyru B JMYHOM KaGHHETe 3asBHTEIA HIH €ro NpeACTABHTENS Ha Enunom noprane
FOCYNapCTBEHHbIX M MYHHIMIIANBHEIX YCIIYT.,

3.4.5. 3adBHTEMO B KayecTBe PE3yIbTaTa NPENOCTABIEHHS YCIYrH OOECIeYHBaeTCs
BOSMOXHOCTb  IIOJNIYCHHS SJIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO C MCIONB30BAHUEM
YCUIICHHOH KBaJIH()MIHPOBAHHOM 3IEKTPOHHOMN MOIIHCH.

Ilpy  nomyyemmm pesynsrata mpemocraBnenus ycnyru  Ha EmmHOoM moprane
TOCYNapCTBeHHBIX ¥ MyHHIMNATBHBIX YCIyT B JOPME 3IEKTPOHHOrO JOKYMEHTa JONOJHHTEIEHO
00ecreYnBaeTCss BO3MOXKHOCTD IONYYEHHS N0 JKENAHHIO 3asSBHTENS JNOKyMEHTa Ha OyMa)KHOM
HOCHTEJIC, IOATBEPIKAAIOMIETO CONEPIKAHUE INEKTPOHHOTO JOKYMEHTA.

Undopmanus 06 21eKTpoHHBIX AOKyMCHTax - pe3ynbTaTax MNPEIOCTABIEHHS YCIYr, B
OTHOIICHHH KOTOPBIX NPEOCTaBIAETCS BO3MOXKHOCT, NpEeayCMOTpeHHass ab3aleM BTOPBIM
HACTOAMIEIO IyHKTA, pasMellaeTcs omeparopoM Emumoro moprana TOCYAPCTBEHHBIX U
MYHHUIHUTIATBHBIX YCIYT B €AUHOM JIHYHOM KaGHHETE HIIH B 3JIEKTPOHHON ¢opme 3ampoca.

BosMoxHocTs monydenus pesynsrara TIpETIOCTABIICHUA yCIYyrd B (OpME 3JIEKTPOHHOTO
AOKYMCHTA HJIM IOKYMEHTa Ha GYMaXHOM HOCHTEINE 06ECIeTHBAETCS 3aMBUTENIO B TEUCHHE cpoka
NEHCTBUS pe3ynbTaTa IpPENOCTABICHHUS ycnyru (B ciydae eciMm Takoif Cpok YCTaHOBJIEH
HOpMATHBHBIMH [IPaBOBEIMH akTaMu Poccuiickoit Genepanun).



